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HINGUAR   
PRIMARY SCHOOL 
 

 
 

 

PROSPECTUS 2007 -2008  
 

ñHinguar Primary School is committed to safeguarding and promoting 
the welfare of children and expects all staff, parents and volunteers to 

share this commitmentò. 
All information in this prospectus was correct on publication.  Inevitably, changes are made from time to time- we 

keep this brochure updated and notify parents as appropriate. 
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About Our School 
 
Hinguar School was opened in 1886 to serve the village of Shoeburyness and the local 
garrison.  It has gradually been remodelled and extended over the years as the demands of 
education have changed. It now fulfils the role of a modern primary school within the 
community, catering for children from 4-11 years, whilst, at the same time, retaining its family 
atmosphere. 
 
The school has eleven class bases, a main hall used to 
develop creative aspects of the curriculum-music, dance, 
P.E., drama and for school assemblies.  
 
We have a well-equipped computer suite and a newly 
refurbished Library, a Special Needs room, resources room 
and medical room.        
 
 
 
The school has an asphalt playground marked with various areas for games and recreation, as 
well as shaded quiet areas and an adventure trial area.  

 
All classes use the school playing field, situated in George 
Street nearby, where our annual Sports Day and football 
matches are also held.  
We are also fortunate to have our own outdoor heated 
swimming pool (supported by a small annual donation from 
parents). We aim to have every child leave the school as a 
competent swimmer. 
 

                                           
 
In front of the school there is a mature garden created by pupils, teachers 
and parents and is used by the school as a learning resource.  
 
 
 

 
 
 
 
As a óHealthy Schoolô we take part in regular Walk to School 
events that encourage people to walk or park and walk to school. 
Pupils are able to cycle to school and a cycle shed is installed in 
the East Car Park. 
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The School Aims 

 
 

óTogether We Achieveô 

 
 
 

As a school we aim to: - 
 

¶ Provide a secure, happy and challenging learning environment for everyone; 
 

¶ Provide a learning ethos and ensure that all children have equal opportunities 
to access the curriculum; 

 

¶ Encourage all children to achieve their full potential physically, emotionally 
and academically; 

 

¶ Promote the importance of good citizenship; 
 

¶ Celebrate religious and cultural diversity and develop sensitivity towards 
others; 

 

¶ Raise standards through a continuous process of self-evaluation and 
improvement; 

 

¶ Offer all children the best educational opportunities available to develop skills 
for life-long learning.  
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SCHOOL ORGANISATION 

Year groups are defined from 1st September.  
 
The Reception year constitutes the Foundation Stage.  
Years 1 and 2 constitute the National Curriculum Key Stage 1  
Years 3,4,5 and 6 constitute the National Curriculum Key Stage 2.  
 
Class sizes 
The Schoolôs ónumber to admitô is 50 per year group. 
The statutory guidance for Foundation and Key Stage 1 classes is for a maximum of 30 pupils 
per class, but are often smaller.   
For Key Stage 2 there is no statutory guidance, and with extra adult support, we aim to keep 
classes to a reasonable maximum size. 
 
Class organisation 
The school has eleven classes. The organisation of these are reviewed and may vary 
according to the number of pupils on roll at the end of each academic year. Individual class 
teachers are responsible for the work of the pupils in their class but at times children work with 
other teachers, support staff or adult helpers in different areas of the school and, for certain 
lessons, the children may work in ósetsô drawn from different classes. 
A Senior Teacher is responsible for co-ordinating the work of each Key Stage. 
 
Statutory Assessment 
Statutory assessments take place at the beginning and end of the Reception year and at the 
end of each Key Stage.  
The school has adopted the optional Statutory Tests and these take place at the end of  years 
3, 4 and 5.  
 

SCHOOL TIMES 

School times are as follows: 
 
Morning session - 8.50 a.m. to 12.15 noon All pupils 
Afternoon session - 1.15 p.m. to 3.25 p.m.  Foundation and Key Stage 1 
   1.15 p.m. to 3.30 p.m. Key Stage 2 
 
 
There is a morning break of 15 minutes for the whole school and a afternoon break of 20 
minutes for Foundation and Key Stage 1 pupils.   
There is a daily act of collective worship 
 
The total teaching time available is approximately 23hours and 15 mins per week in 
Foundation and Key Stage 1 and 25 hours and 50 mins in Key Stage 2. 

 
EMERGENCY CLOSURE 
In the unlikely event that a situation arises where it is necessary to close the school we will 
endeavour to give advance notice. In an emergency details will be broadcast on BBC Essex , 
Essex FM and information posted on a notice board outside the school. 
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Beginning of the school day routine 

¶ Children should be on the school premises no earlier than 10 minutes before the morning 
session commences, once the school gates are opened ~ 8.40 a.m.  
We ask parents to stand in designated parent zones along the edge of the playground in the 
morning. This enables the main playground area to be clear for the children to play and be 
clearly visible for the member of staff on duty to supervise. A school bell is rung at 8.50 am to 
denote the beginning of the school day and pupils are expected to walk to their class line 
promptly. 
Parents are requested not to approach their childôs teacher after the bell has rung as this will 
delay the class teacherôs start to the day / settling in routine for the class.  Parents should 
leave the premises promptly so that the school gates may be secured.  
  
End of the school day routine 

¶ Five minutes before the end of the school day the school building exits are secured and the 
school gates are opened. Parents are requested to wait at their childôs designated parent 
collection point, to support the class teacherôs supervision of parent collection at the end of the 
school day.  
Parents are requested not to approach their childôs teacher until all children from the class 
have been collected as this will distract the teacher from their responsibility of ensuring all 
pupils are collected safely, at the end of the school day.  
 
Talking to your childôs class teacher at the beginning or end of the school day 
As a school we encourage good communications between school and home and appreciate 
there may be times when as a parent you wish to pass on information to your childôs 
teacher.Parents should use the following procedures: 

¶ Arrange a time to speak to the class teacher, via the school office at 8.30 am. Staff are 
available daily between 8.30-8.40 am. 

¶ Write a brief letter for your child to give to the class teacher, at the start of the day. 

¶ Arrange a time to speak to the class teacher, via the school office, for the end of the 
school day. Staff are available daily between 3.40-4.00 pm.  
 
SCHOOL SECURITY 
No child is allowed off the premises during the school day unless supervised or going home to 
dinner. Any parent taking their child home at lunchtime should report to the school office to 
collect their child. If a child goes home for lunch they are to return back to school 5 minutes 
before the start of the afternoon session. (1.10 pm.) Please report to the office to collect your 
child if you are taking him/her to the dentist/doctor etc. 
All parents must report to the school main office if they wish to enter the school building after 
school. There they will be logged into and out of the premises by the school office staff and 
issued with a school visitor badge.  
 

Unidentified visitors will be challenged by staff. 

CHILD PROTECTION 
As a school our duty is to safeguard and promote the welfare of our pupils and, as identified in 
the schoolôs child protection policy and safeguarding procedures, we may need to share 
information and work in partnership with other agencies when there are concerns about a 
childôs welfare.  
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ATTENDANCE 
If pupils are to benefit from education, punctuality and good attendance is crucial. We 
recognise that parents have a vital role to play and the school aims to work in partnership with 
parents to achieve good school attendance. We will discuss with pupils and contact parents if 
there are concerns and equally parents should contact the school if they have any concerns 
about their childôs attendance. 
Any issues which affect a pupilôs attendance will be investigated including factors that could 
relate to child protection, behaviour and discipline and anti-bullying policies. We will strive in 
partnership with parents, pupils and if necessary the school attendance officer, to resolve any 
problems as quickly and efficiently in the interest of the child.  
 
School Absence Procedure 

¶ Parents should contact the school on the first day of a pupilôs absence before 9.30 am. 
They should state the reason for their absence and also when they are expected to return to 
school.  

¶ On the pupilôs return to school the parent should write a note to explain the absence, to 
be given to the class teacher, in addition to the original telephone call.(this is essential for us 
to fulfill legal requirements) 

¶ When an appointment has been made for medical reasons these should be made 
outside school time wherever possible, the school should be informed in advance to the class 
teacher. 

¶ Parents should inform the school of any relevant factors, e.g. bereavement which may 
affect their childôs attendance and behaviour. 

¶ Parents should avoid taking holidays in term time, whenever possible. 

 
Holidays / Extended holidays 
Under regulation 8 of the Education (Pupil Registration) Regulations 1995, there is a 
discretionary power for leave to be granted for the purpose of an annual family holiday during 
term time. The school seeks to minimise the amount of holidays taken in term time and will 
only agree to these where a very good case is made by the parents.  
Application forms are available from the school office. The head teacher will consider carefully 
any applications made at least two weeks in advance of the start of the holiday. The law does 
not allow for approval after the event. When considering a parental request the head teacher 
will take into consideration your childôs attendance pattern and the disruption your childôs 
absence will have on their education. Low cost holidays are not considered a valid reason for 
an holiday request. 
 
The headteacher will not authorise any holidays at time when pupils are scheduled to take 
public examinations. Parents will be notified as soon as these dates are known. 
 
Punctual Attendance 
The start of the school day is at 8.50 am and all children are expected to be lining up at this 
time ready to enter the school.  
Any child arriving after 8.55 am when the playground gates are closed will need to report to the 
main school office. Any child arriving after 8.55am and before 9.25 am will be marked as late 
(L). All school registers close at 9.25 am and any child arriving after this time will be marked U 
(late after register has closed). 
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If a child is late twice in one week the parent/carer will be contacted by the school to discuss 
why this has happened. If the lateness continues into the next week, a letter will be sent 
advising parent/carer of the continuing problem. If the lateness persists, parent/carer will be 
invited in to discuss the problem.  
 
Rewarding Attendance and Punctuality 
We promote attendance and punctuality by providing rewards for good and improved 
attendance and punctuality, both for individuals, classes or groups. Such rewards include:- 

¶ A weekly reward for one individual, who has 100% attendance and punctuality that 
week and whose name is ópulled out of the hatô. 

¶ Half-term certificates for good attendance  

¶ the awarding of a class attendance star for the best class attendance each half-term 

¶ baking a class cake for the highest class termly attendance. 

¶ the award of badges, medals or trophies for individual 100% annual attendance. 

 

DISCIPLINE AND BEHAVIOUR 

We aim to provide a positive but firm approach to school discipline, where each child can learn 
mutual respect, trust and their responsibility for other learners, as a member of our learning 
community.  Hinguar Primary School has golden rules concerned with the behaviour and 
safety for all members of the school.  These are: 

 

We are gentle We donôt hurt others 

We are kind and helpful We donôt  hurt anybodyôs feelings 

We work hard We donôt waste our own or othersô 
time 

We look after property We donôt waste or damage things 

We listen to people We donôt interrupt 

We are honest We donôt cover up the truth 

 
Every Friday a special  óGolden Timeô is experienced by the children. This is a period of time in 
which children can choose to do an activity, supervised by adults, as a reward for keeping the 
óGolden Rulesô. Any child who has broken a óGolden Ruleô during the week will experience less 
of their óGolden Timeô. 
 
A variety of strategies are implemented in response to unacceptable behaviours and may 
include internal exclusion. If a child displays persistent unacceptable behaviour parents are 
contacted promptly to resolve the problem. Parental support is extremely important in 
implementing any policy relating to behaviour and we would expect co-operation should the 
need arise. For further information, please refer to school policies for Behaviour, Anti-Bullying 
and Racial Equality.  
 
LEA policy permits temporary or permanent exclusion in the rare cases of serious and 
persistent anti-social or aggressive behaviour. 
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CELEBRATING THE INDIVIDUAL/ACHIEVEMENT 
At Hinguar Primary School we recognise that a positive school ethos in which children feel 
safe, secure and valued as an individual is a very important part of a childôs school life. This is 
achieved informally by all adults taking an interest in each child and recognising their 
achievements at every opportunity. For example simply taking a time to talk to children about 
their learning or interests, praising a child for demonstrating good manners or politeness to 
others as they move around the school building. 
As a school we have more formalised approaches to celebrate the individual and their 
achievements for example through assemblies, a wide variety of stickers, stamps,certificate 
awards for effort, improvement or achievement in all aspects of school life.  
Class level  
Every child may  gain a sticker, certificate, class recognition-marble in the jar- for achievement.  
Every child has the opportunity to earn a weekly óHinguar Seal of Approvalô for work and 
behaviour. 
Each week a member of a class will be nominated by the class teacher as the Student of the 
Week. 
Year Group/Key Stage level 
A weekly celebration assembly focused on sharing the achievements of the óStudent of the 
Weekô  
Whole School Level 
Throughout the school, displays of childrenôs work are used as a celebration of effort and 
achievement. 
 
Weekly Friday assemblies take place when individual, group or whole school recognition is 
celebrated 

¶ Nominations by any pupil or adult to say a thank you or to recognise the effort of others. 

¶ Awarding of school trophies,e.g. Sports Person of the Week 

¶ Outside school achievements 

¶ Pupil competitions/ winners 

¶ School events,e.g.inter-school matches, inter-house events 

¶ Attendance 
Half term and Termly assemblies ï awarding of the óHinguar Achievement Certificateô and 
Attendance Awards. 
COLLECTIVE WORSHIP/ASSEMBLIES 
Parents are invited to special class assemblies held throughout the year during which the 
children share their work with their peers. 
Each day the children participate in a daily act of worship 
which has a religious or moral theme. It is an opportunity for 
the children of Hinguar to experience and reflect upon the 
schoolôs communal identity, in an atmosphere of calm.They 
provide the opportunity to worship God and reflect upon the 
broad traditions of Christian belief in a manner that is 
appropriate for all staff and pupils, whatever their religious 
beliefs.There are also special services held on an annual 
basis, e.g.Harvest, Christmas and Easter at St. Peterôs Church. Leaders of our local churches 
may also take collective worship. 
Parents who wish their children to be withdrawn from Religious Education and/or Assemblies 
should consult the head teacher so that alternative arrangements can be made. 



10 

SCHOOL UNIFORM 
As a school we expect children to wear the schoolôs uniform. However, we are sensitive to the 
needs of different cultures, races and religions. We have a School Uniform Shop that opens in 
the school library where items can be purchased.  
 
 All clothing, including coats, should be clearly named. 
 

SCHOOL UNIFORM 
GIRLS 

SCHOOL UNIFORM 
BOYS 

PE UNIFORM 
BOYS and GIRLS 

Black or grey skirt, 
pinafore dress or 
tailored trousers 

Black or grey trousers 
or shorts 

Red or white T-shirt (not 
baggy) or leotard 

White or red blouse or 
shirt 

White or red shirt Black or red shorts 

Red cardigan, jumper 
or sweatshirt 

Red cardigan, jumper 
or sweatshirt 

Plain tracksuit for cold 
weather 

Red and white check 
summer dress 

Black shoes Plimsolls ï KS1 

Flat black shoes Sun hat/cap Sensible trainers ï KS2 
Sun hat/cap  All items to be kept in 

a named PE bag 

 
Other PE kit may be needed for games, athletics and swimming. 

JEWELLERY 

No jewellery, apart from stud earrings and watches, may be worn. Jewellery must not be worn 
on P.E. days as Health and Safety Regulations forbid the wearing of jewellery during physical 
activities. Children will have to take out and replace their own earrings if they do wear them on 
these days. Please see your childôs teacher if you have any queries here. 
 
VALUABLES IN SCHOOL 
No valuables should normally be brought into school. However, sharing things of value is 
important in any family but please check with the class teacher before items come into school 
so they can be ólooked afterô safely. Money brought in for a specific purpose should be placed 
in an envelope marked with the childôs name, class and amount, and handed in to the teacher 
by your child, first thing in the morning. 
 
MOBILE PHONES 
At Hinguar Primary, children are not permitted to bring or use mobile phones in school.  If 
mobile phones are brought to school they are stored securely in the School Office till the end of 
the day. 
 
LOST PROPERTY 
Items of lost property-clothing can be found in the Lost Property Box located in the small hall. 
Smaller items of lost property may have been handed in to the school office. 
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FIRST AID  
The school provides regular staff training to ensure there are a sufficient members of staff   
qualified to act as First-Aiders and deal with minor mishaps. Children attended to receive a  
sticker to denote they have received medical treatment.  A phone call will be made and a note 
sent home with your child if they have had more than a minor accident (e.g. bumped head). 
Whenever we have a serious concern you will be contacted immediately.  
 
It is vital that the school office is provided with an up to date emergency contact 
telephone number at all times.   
 
MEDICINES  
Occasionally a pupil may need medication during school hours, either for a short period (e.g. to 
finish a course of antibiotics) or regular medication to treat a chronic condition.  All medicines ï 
except inhalers for asthma, which should be with the pupil ï must be handed into the school 
office staff.  Medicines should consist of a single dose and be accompanied by written 
instructions.  We update our list of children with health problems and allergies each year and 
would ask you to please keep us informed of any changes in writing.  For further information, 
please see the schoolôs Health and Safety policy. 
 
MEDICINES-ASTHMA 
Treatment is usually given in the form of an inhaler and administered by the child concerned 
who should carry their inhaler at all times. A spare inhaler is to be labelled with the childôs 
name, provided to the class teacher who will make appropriate arrangements  to ensure it is 
accessible in case the first one runs out during or before use. 
 

SCHOOL NURSE 

Our School Nurse has a programme of visits to Hinguar and is available to speak to you on 
any medical concern. Please phone the office if you would like to make an appointment. The 
School Nurse also runs a monthly drop in session for the pupils so they can talk to the School 
Nurse. 

WATER BOTTLES 

As a healthy school we recognise the importance of children maintaining a balanced hydration 
level throughout the school day. The school has 3 water fountains accessible throughout the 
school day. However, we encourage pupils to bring to school a clear, sports-capped water 
bottle that is clearly named to drink from, avoiding possible disruption to teaching sessions.  
Suitable bottles are also available to buy from the School Office. 
 
SUN PROTECTION 
During times of the year when it is particularly sunny we encourage children to bring in sun 
hats, sun glasses as a protection against the sun during their play and lunchtimes. As a school 
we encourage pupils to use the shaded areas within the playground sensibly. 
In exceptional sunny weather pupils should apply sun lotion before arriving to school. (On 
swimming days please use water resistant sun-lotion.)  

 
 
 




